How to get notified of
unread messages in Gmail?

Open Gmail, Go to Settings

® Go to Advanced settings
® identify the option ‘Unread Message Icon’
®* Enable it and save changes. This will help you to see a number of unread messages at

glance.

Settings =i “

-
Diaplai iepﬁtz

General Labels Inbox AccountsandImport Filters and Blocked Addresses Forwarding and POP/IMAP  Add-on

Advanced |Offline Themes Keyboard Shortcuts Configure inbox

“e

emes

Custom keyboard shortcuts

Enable the ability to customize your keyboard shortcuts via a new settings tab from which you can remap @ E e

keys to various actions Send feedback
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